
BRINSLEY PARISH HALL – CONDITIONS OF LETTING 
 

Completion of a booking form indicates that Hirers have read and accepted the following 
conditions with amendments to conform with Covid Regulations 2021 

 
YOUR BOOKING IS NOT CONSIDERED CONFIRMED UNTIL BRINSLEY PARISH COUNCIL 

HAS RECEIVED THE BOOKING FORM AND APPROPRIATE DEPOSIT. 
 
HIRERS MUST: 
 
1. Be over the age of 21 years. In the cases of dances and other functions, which are open to the public, four 

signatories over the age of 21 years are required and they shall be regarded as joint Hirers. As such, they 
are jointly and individually responsible for compliance with the Conditions of Letting. 

2. a. Pay the charges requested by the Parish Council and 
b. Cover any increase in charges which may occur if an application covers a series of lettings over an 

extended period and 
c. Cover an increase in a hiring charge, which may occur between the date of the application and the 

date of the actual hiring. 
3. a. At the time of booking pay 50% of the hire charge subject to a minimum of £10  

(except in the case where the hire charge is £10 or less, when the full fee must be paid). This 
deposit is non-refundable in the event of cancellation prior to the required date of use and the 
Council being unable to re-let the facility. In the event of re-letting, the Council will refund all but £10 
or the full hire charge; whichever is the least, upon written application to the Clerk to the Council. 

b. Pay the balance of the hiring charge at least two weeks before the required date of use. This 
balance is non-refundable in the event of cancellation following its payment and the Council being 
unable to re-let the facility. In the event of re-letting, the Council will refund the balance to the Hirer 
upon written application to the Clerk to the Council. 

c. Agreement to ensure cleaning and sanitization of the premises during use. Council staff will 
prepare and sanitise the building before hire and will cleanse and sanitise after use.  

4. Defray the cost of making good any damage caused to the premises or any other property managed by the 
Parish Council. For the purpose of dances, private parties, or all functions at which the general public are 
admitted, Hirers shall pay a retention fee of £75.00, which will be held by the Council for up to 7 days after 
the event to cover all or part of the cost of any damages, shortages etc, which may occur during the 
function. In the event that the Council suffers costs of less than the retention fee directly attributable to the 
hire, the retention fee will be used to cover the costs and the balance will be returned to the Hirer with details 
of cost incurred. In the event that the Council suffers costs of greater than the retention fee directly 
attributable to the hire, the retention fee will be used to cover part of the costs and a bill sent to the Hirer for 
the balance with details of the costs incurred. In the event that the Council suffers no costs directly 
attributable to the hire, the retention fee will be returned to the Hirer. 

5. Be in charge and on the premises the whole time that the premises are in use and afterwards, when the 
premises and grounds are being cleared of persons attending the function, to ensure that the facilities are 
used in a responsible manner unlikely to cause any annoyance or inconvenience to occupiers of adjoining 
properties. Hirers are responsible for maintaining order throughout the whole period of the letting. 

6. Indemnify the Parish Council from and against all costs, charges, claims and demands for injury, loss or 
damage to persons or property arising from the Hirers use of the hall save where the injury, loss or damage 
is the result of negligence by the Council. 

7. Obtain at their own expense any necessary licenses (e.g. re the sale of alcohol) required in connection with 
the use of the premises for which the same are let and observe and comply with the conditions thereto. 

 Please be aware that under the terms of the Licensing Act 2003, we are only permitted to hold 12 events per 
year involving the sale or supply of alcohol. Regretfully once this limit has been reached, we will be unable 
to accept such bookings. 

8. Give the Council, for its approval, a minimum of one month’s notice of application for a licensed bar. 
(Outside bars must provide their own glasses). 

9. Ensure that users do not stand on any chair or table or any other furniture or fittings. 
10. Ensure that no fixtures or decorations of any kind requiring nails, screws or drawing pins shall be fixed or 

driven into the property and that no unauthorised person applies any preparation of any kind to any floor 
within the premises. The Hirer must also ensure that stiletto heel, studded or other types of footwear likely to 
cause damage to the floors of the premises, are not worn and that floors are not damaged by the movement 
of heavy objects e.g. sound equipment, beer kegs etc. 

11. Except by prior arrangement with the Council, ensure that dogs, cats and other animals are not allowed on 
the premises, except for guide dogs for the blind. 

12. Ensure that the total number of persons allowed on the premises at any one time does not exceed the 
following, based on varying Covid regulations for social distancing and health & safety:- 

 
 Main hall Seated audience (theatre style) to be agreed on application 
   Seated audience (café style)   to be agreed on application 



Dancing    to be agreed on application 
Stage      Unsuitable for performances from 2021 
 

 Meeting room  Theatre style    to be agreed on application 
   Conference style   to be agreed on application 
 
13. Ensure that in the case of audiences seated in rows, adequate gangways not less than 107 centimetres in 

width must be provided at each side of the hall. Such gangways must be left absolutely free for the passage 
of the audience and must not in any way be occupied or obstructed, and must allow unimpeded access to all 
fire exits. 

14. Where audiences are seated informally, e.g. at tables, Hirers must ensure that adequate space is left 
between tables to allow free movement of people and unobstructed access to all fire exits. Covid rules 
apply. 

15. Familiarise themselves with the positions and working instructions of all fire appliances and fire exits – see 
floor plan. 

16. As from 1st July 2007 all enclosed public spaces, including Brinsley Parish Hall, are a smokefree zone. In 
compliance with the Health Act 2006 hirers are responsible for ensuring that the provisions of this Act relating to 
smoking are applied during their period of hire. Those who do not comply with the smoke free law may be liable 
to a fixed penalty fee and possible criminal prosecution. 

17. Appointed Fire Warden by Hirers required. Call the Fire Service and evacuate the building in the case of 
fire. Any outbreak of fire, however slight, MUST be reported to the Fire Service immediately. All hirers to 
familiarise themselves with the evacuation procedure and meeting point within the car park next to the play 
area.  Register of attendees to be maintained by fire warden to check everyone is present at the evacuation 
checkpoint. At no time must any person re-enter the building after a fire alarm but wait for emergency 
services to arrive. 

18. Only Council staff is permitted to store/stack equipment. Council will not be held responsible for any 
personal injury if hirers move equipment i.e. tables/chairs. They must inform the caretaker as to how they 
require the facilities to be setup. 

19. Ensure that all kitchen crockery, cutlery and utensils are washed, dried and returned to the appropriate 
storage area at the end of the function. The Hirer shall provide own tea towels, washing up liquid etc, as 
required.  

20. ‘It is the hirers’ responsibility to ensure that all food preparation and storage is in accordance with current 
regulations. Only 1 small domestic refrigerator is installed on the premises. Microwave only for use. 

21. Ensure that the premises are left at the end of a letting in an undamaged, clean and orderly condition. Upon 
leaving the premises Hirers must ensure that all taps and lights are turned off, and that all doors and 
windows offering access from outside are closed and secured. Hirers may be held liable for any damage or 
loss that occurs due to the premises being left unsecured. 

22. Ensure that the event for which the hall has been hired ends at or before midnight (10.30 pm on Sundays). 
23. Within 48 hours of its occurrence give the Clerk to the Council, Brinsley Parish Hall, Cordy Lane, Brinsley, 

Nottingham NG16 5BY full details in writing of any accident or injury occurring on the premises during the 
period of hire. 

24. Disabled persons. The premises are equipped for the use of people with disabilities. For safety reasons, an 
adult helper should accompany any persons in wheelchairs. A helper should accompany those with hearing 
or sight impairment, or others, who might have difficulty in hearing the fire alarm and evacuating from the 
premises quickly, to all areas of the building. 

25. All hirers must conduct their own risk assessment for public events. 
26. There is no public telephone on the premises.  
27. Hirers are advised that there is an overspill carpark, available subject to prior notification, at the football end of 

the recreation ground, for larger parties. 
28. If a bar licence is obtained, the Clerk to the Council must be provided with a copy of the licence prior to the 

event. 
 

THE HIRER MUST NOT: 
 
29. Assign the benefit of any letting of the premises or grounds (i.e. sub-let) 

 
THE PARISH COUNCIL: 
 
30. Will hold the Hirer personally responsible for compliance with the above conditions. 
31. WILL NOT ACCEPT LIABILITY in respect of the parking of or damage to any vehicle at the premises or 

grounds under its management connected in any way with the applicants or the letting of premises or 
grounds. 

32. Will give four weeks notice in writing if it should be necessary to cancel a booking but reserves the right to 
cancel without notice if the Hirer is found to be in breach of these Conditions. 

 
 
Reviewed May 2021 


